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JOHN McCRAE SECONDARY SCHOOL 

DAILY TIMETABLE 
 

 DAY1 DAY2 
Warning Bells at 8:55 + 9:02 

 
9:05 - 10:20 

 

 
Period 1 
Course:________ 
 
 
 

 
Period 2 
Course:_________ 

10:20 - 
10:30 Travel / Break Travel / Break 

 
10:30 - 
11:45 

 
Period 2 
Course:________ 
 
 
 

 
Period 1 
Course: _________ 

11:45 - 
12:40 

Lunch Lunch 

Warning Bells at 12:30 + 12:37 
 
12:40 - 1:55 

 

 
Period 3 
Course:________ 
 
 
 

 
Period 4 
Course: _________ 

1:55 - 2:05 Travel / Break Travel / Break 
 
2:05 - 3:20 

 

 
Period 4 
Course:________ 
 
 
 
 

 
Period 3 
Course: _________ 

 
**Students are provided with 10 minutes for travel between classes** 

**Warning bells sound between classes** 
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                       OUR HERITAGE 

John McCrae (1872-1918) was a Canadian poet and 
doctor during World War I, who wrote the famous war 
memorial poem "In Flanders Fields". McCrae was born in 
Guelph, Ontario, attending Guelph Collegiate and 
Vocational Institute. He then studied medicine at the 
University of Toronto. While there he rose to the 
command of the Toronto militia, the Queen's Own Rifles,  
  and published his first poems. McCrae served in the 

artillery during the Boer War, and upon his return was appointed 
professor of pathology at McGill University in Montreal.  When World 
War I broke out, McCrae was appointed as a field surgeon in the 
Canadian artillery. He was in charge of a field hospital during the 
Second Battle of Ypres in 1915. McCrae's close friend Alexis Helmer 
was killed in the battle, and his burial inspired the poem, "In Flanders 
Fields", which was written on May 3, 1915. Soon after its publication 
on Dec. 8, 1915, it became the most popular poem on the First World 
War. This poem came to symbolize the sacrifices of all who were 
fighting in the First World War.  
http://explore-biography.com/ 
http://www.vac-acc.gc.ca/general/ 
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PRINCIPAL’S MESSAGE  
 
Welcome to a new school year. On behalf of our entire 

staff, I wish you an enjoyable and successful 2017-2018. We 
have a caring, dedicated, professional staff focused on 
students and student learning.  

 
At John McCrae, we offer you the opportunity to grow 

and develop to your potential and to become successful and 
productive members of the community. We offer you strong 
academic, athletic, arts programs and an extra-curricular 
program with many sports teams and clubs. We encourage 
you to get involved in teams, clubs, and other student 
activities. 

 
At John McCrae, we feel strongly about character. 

Around the school, you will notice a poster with the 
character traits that are valued at JMSS: acceptance, 
appreciation, cooperation, empathy, fairness, integrity, 
optimism, perseverance, respect and responsibility. We 
expect students to develop and demonstrate these traits 
daily.  

 
Encourage your parents/guardians to visit JMSS to 

meet with your teachers and the administration, to attend 
athletic events, school productions and concerts and to join 
School Council. Encourage your parents to visit our website 
at www.johnmccrae.ca. 

 
This planner is a valuable resource that provides you 

with important school information, policies, procedures, and 
expectations for the coming year. It is an educational tool to 
help you stay organized, manage your time more effectively, 
and to keep track of your homework, assignments, marks 
and important dates. Use it well.  

 
Best wishes for a successful year, 
Mr. Richard King 
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KEY 2017-2018 DATES 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

September 4 
5 
7 
8 
15 
19 

Labour Day 
First Day of School 
Grades Assemblies 
School Photos 
Last day for Course Changes 
Meet the Teacher BBQ 

October 6 
9 
11 
13 
19 
26 

P.A. Day 
Thanksgiving Day Holiday 
Photo Retake Day 
Progress reports Issued 
Parent-Teacher Interviews 
Awards Ceremony 

November 1 
6-10 
17 
23 
24 

Take Our Kids To Work Day  
Grad Photos 
Report Cards Issued 
Last Day to Drop a Course 
P.A. Day 

December 7 
19 
26–Jan. 6 

Grade 8 Open House 
Holiday Assembly 
Christmas Break 

January 25-31 Examinations 
February 1 

7 
9 
13 
16 
19 

Semester 2 Begins 
Last Day for Course Changes 
Report Cards Issued 
Grad Photo Retake Day 
P.A. Day 
Family Day 

March 8 
12-16 
22 
30 

Progress Reports Issued 
March Break 
Parent-Teacher Interviews 
Good Friday 

April 2 
10 
24 

Easter Monday 
OSSLT 
Report Cards Issued 

May 21 Victoria Day 
June 20-26  

28 
Examinations 
Commencement 
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Learn and Lead: 

The Vision Statement of John McCrae Secondary School  
 

      
     John McCrae Secondary School Students: 

• Become actively engaged in and give their best effort in all endeavours 
• Become increasingly more self-directed and confident as they progress from junior to  
     senior grades 
• Identify the knowledge, skills, and attitudes that they will acquire in each course 
• Conduct themselves in a way that contributes to a safe, orderly, and purposeful  
     atmosphere that is conducive to teaching and learning 
• Take pride in their personal and school achievements 
• Are considerate and respectful of others 
• Develop a positive attitude and commitment to lifelong healthy active living  
• Broaden perspectives in order to respect and appreciate diverse cultures within their school  
     and community 
 

     John McCrae Secondary School Staff: 
• Demonstrate their support of and commitment to all students 
• Has rigorous and consistent expectations for student achievement and accepts  
     responsibility for helping students achieve curriculum expectations 
• Understand and is committed to the school’s vision and goals 
• Reinforce and promote shared community values  
• Model the importance of lifelong learning 
• Work interdependently to achieve common goals linked to the purpose of learning for all 
• Commit to collective inquiry, data-based decision making, and the continuous search for 

improvement and innovation in their instructional practice 
• Contribute to a safe and orderly atmosphere and ensures the rights of others 
• Recognize and celebrate individual and team achievement and effort 

 
     John McCrae Secondary School Parents: 

• Monitor their children’s academic performance and work with teachers to emphasize  
          the importance of education 

• Emphasize to their children the importance of becoming actively engaged in academic and co-
curricular pursuits 

• Work with the school to establish effective two-way communication that both provides 
information and seeks feedback 

• Utilize opportunities to help the school achieve its mission 
 
     John McCrae Secondary School: 

• Receives recognition for its creativity, energy, collaborative focus and school spirit in  
     addition to academic excellence 
• Creates a climate of high expectations for success 
• Builds strong connections with the community  
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BULLDOG PRIDE 
 
Throughout the year you will see and hear Students' Council, Link Crew, 
students and staff encouraging Bulldog Pride. 
 
Bulldog Pride takes many different forms. It includes cheering positively at 
sporting events, playing in the band, displaying art work, being an 
ambassador for our school and being the best you can be. 
 
Bulldog Pride also extends to the classroom. Take P.R.I.D.E. in yourself and 
your work. You are shaping your future! 
 
 

 
P PREPARED AND PUNCTUAL 
 
R RESPECT FOR YOURSELF & OTHERS 
 
I INVOLVED IN LEARNING 
 
D DROP THE DISTRACTIONS 
 
E EFFORT EVERY DAY 

 
 

       
      

OCDSB / JOHN MCCRAE SS GRADUATE EXIT OUTCOMES 
A graduate of JMSS should have the following attributes and competencies: 

 
  CHARACTERISTICS      SKILLS 
Resilient    Critical Thinker 
Globally Aware   Effective Communicator 
Collaborative   Academically Driven 
Innovative & Creative  Digitally Fluent 
Goal-oriented   Ethical Decision-makers 
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ONTARIO GRADUATION REQUIREMENTS 

ONTARIO SECONDARY SCHOOL DIPLOMA (OSSD) 
• Successful completion of 30 credits (18 compulsory and 12 elective) 

4 English, one per grade level 
3 Mathematics, at least one in Grade 11 or 12 
2 Science 
1 French as a Second Language 
1 Canadian Geography 
1 Canadian history 
1 Arts 
1 Health and Physical Education 
0.5 Civics 
0.5 Career Studies 
1 (Group 1) additional credit in English, French as a second language or a Native 
language, or a classical or an international language, or social sciences and the 
humanities, or Canadian and world studies, or guidance and career education, or 
cooperative education  
1 (Group 2) additional credit in health and physical education or the arts, or 
business studies, French as a second language or cooperative education  
1 (Groups 3) additional credit in science (grade 11 or 12), or technological 
education, French as a second language, computer studies, or cooperative 
education  
plus 12 optional credits  

• Successful completion of the Ontario Secondary School Literacy Test (OSSLT)  
• Completion of 40 hours of community involvement. 
 
TIMETABLE CHANGES 
School resources have been allocated according to the option selections of students 
and therefore students are expected to follow their timetables. Provision for course 
or level changes can be made only if space permits. Students are reminded that all 
course changes must be done through Student Services. A student must attend all 
classes until he/she receives a new computer-generated timetable. Until he/she 
receives a new timetable he/she must remain with his/her original timetable. Please 
adhere to the deadlines for starting a new course, changing the level of study, or 
dropping a courser.  Grade 11 and 12 courses dropped after the deadline will show 
on the Ontario Student Transcript 
 
COURSE LOAD 
Students in Grades 9-11 must carry a full load of eight courses, four in each 
semester. Students in Grade 12 may request a study period (spare) if they meet the 
following criteria: 
 

• They will have a total of 30 credits by the end of the academic year. 
• They have a graduation plan approved by a guidance counselor. 
• They have three scheduled courses at John McCrae each semester. 

 
Students with a spare period are requested to study in the Library or Food Court and 
not in the academic areas.  
 
Due to constraints in planning and staffing, we cannot permit students to take part-
time timetables (two or fewer courses per semester). Students who require only one 
or two courses to complete their diploma requirements, should contact Continuing 
Education. 
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STUDENT CODE OF BEHAVIOUR 
John McCrae Secondary School is a community school where a positive learning 
environment is promoted through our Student Code of Behaviour. 
 
Respect, Civility and Responsible Citizenship 
All school members must: 

• respect and comply with all applicable federal, provincial and municipal laws 
• demonstrate honesty and integrity 
• respect differences in people, their ideas and opinions 
• treat one another with dignity and respect at all times and especially when 

there is a disagreement 
• respect and treat others fairly, regardless of their race, ancestry, place of 

origin, colour, ethnic origin, citizenship, religion, gender, sexual orientation, age 
or disability 

• respect the rights of others 
• show proper care and regard for school property and the property of others 
• take appropriate measures to help those in need 
• respect persons who are in a position of authority 
• respect the need of others to work in an environment of learning and teaching 

     
PHYSICAL SAFETY 
Weapons 
All school members must not: 

• be in possession of any weapon, including but not limited to firearms 
• use any object to threaten or intimidate another person 
• cause injury to any person with an object 

Alcohol and Drugs 
All school members must not: 

• be in possession of, or under the influence of, or provide others with, alcohol or 
illegal drugs 

Physical Aggression 
All school members must: 

• not inflict or encourage others to inflict bodily harm on another person 
• seek staff assistance, if necessary, to resolve conflict peacefully 
 

Further Information 
The Code of Conduct is outlined in detail in a booklet, entitled Ontario Schools: Code 
of Conduct, released by the Ministry. For a copy of the booklet, contact Access 
Ontario at 613-238-3630 or Publications Ontario, 1-800-668-9938. 
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ATTENDANCE POLICY 
Regular attendance at school is critical for the student's learning and achievement of 
course expectations.  Where, in the principal's judgment, a student's frequent 
absences from school are jeopardizing his or her successful completion of a course, 
school staff should meet with the student and the parents to explain the potential 
consequences of the absences, including failure to gain credits, and discuss steps 
that could be taken to improve attendance. 

OSS, Grades 9-12, Program and Diploma Requirements, 1999 
 
WHEN YOU ARE ABSENT … 
1.  A parent/guardian is required to contact the school to report a student absence 

on the day that their child is absent from school. When a parent phones the school 
to report the absence (613-823-0367, Press 1), the attendance will report the 
reason for the absence as PARENT APPROVED. A note is NOT required upon the 
student's return and a permit will NOT need to be issued. When a parent does not 
phone the school, the attendance will show the student as ABSENT. Synrevoice, an 
automated voice service, will notify the parent of the absence after 6pm on the day 
of the absence. Parents are to call the Main Office (613-823-0367) the next day to 
verify that their son/daughter was absent from school with parent approval. 

 
2. If a student has an appointment and must leave school before the official 

dismissal, he/she must sign out at the Main Office. 
 
3. If the student returns to school during the day, he/she must go to the Main Office 

to sign in. A permit for the student to return to class will be issued. 
 
4. In the case of prolonged legitimate absences, official documentation (i.e. medical 

certificate) should be provided to the Main Office upon return to school. 
 

  
 
"SYNERVOICE" 
As a service to students and parents, we will notify your home when a student has 
an unexcused absence or late. A parent may call our Attendance Line 613-823-0367 
(Press 1) to excuse the absence. Unexcused absences (skips) are subject to 
progressive consequences.  A record of lates and absences can be obtained by 
parents and students from the attendance administrator. 
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LATE POLICY 
A student is late if he/she arrives to class after the official start of each class. 
Students report directly to class when late and the classroom teacher will record it. A 
student who has a note (i.e. an excused late) should report to the Main Office to sign 
in.   
     
Lates will be addressed through a series of progressive consequences as follows: 
 

• After multiple lates, the classroom teacher will assign consequences for lates 
to class and contact parents.  

• When lates become significant and/or impact upon student achievement, the 
Guidance Counselor will contact the parent/guardian. 

• Students with a large number of accumulated lates will meet with a member 
of the Admin. Team and their parents to discuss next steps. 

 

 
 
SKIP POLICY 
Students must attend all classes in order to fulfill Ministry of Education requirements 
of 110 hours of classroom time for one credit course. A skip may be for a full class or 
part of a class.   
 
Consequences for skipping: 
Skip #1 Teacher will call home and assign appropriate consequences. 
Skip #2 Teacher will call home and assign appropriate consequences.   
Skip #3 Classroom teacher refers student to VP. 
Skip #4 Classroom teacher refers student to VP.  The student, parent, teacher, 

and the VP will meet to discuss the student's status. 
Skip #5 Classroom teacher refers student to Vice-Principal. The student, 

parent, teacher, and the Vice-Principal will meet to discuss the 
student's status in the course or find an alternate learning location for 
the student 

 
 
ASSESSMENT & EVALUATION  

 The primary purpose of assessment and evaluation is to improve student 
learning, classroom instruction and program delivery. Assessment for learning and 
evaluation of learning nurture self-esteem by providing plans for improving and 
enriching student performance and achievement.  Student marks reflect 
achievement of the course expectations. Task completion is an important life skill 
and learning strategy. Students must assume responsibility for their school work. 
Teachers and students, in collaboration with parents, will work to create a culture 
of responsibility. 

 
GUIDING PRINCIPLES 
Whereas every student requires the opportunity to learn: 
 
It is the role of the student  

• To take ownership of learning and the learning process 
• To take advantage of feedback provided by the teacher on student 

achievement 
• To provide timely, accurate and honest work 
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It is the role of teachers/administrators 

• To work with students and parents towards achieving an understanding of 
Ministry of Education curriculum expectations 

• To identify a student's learning needs 
• To support a student’s learning needs through differentiated instruction 

 
Students work will be evaluated according to the criteria in the Ministry curriculum 
documents. Teachers will use professional judgment to determine a term grade 
based on the student’s most consistent level of achievement with special 
consideration to more recent evidence of overall expectations. 
 
LATE AND MISSED TESTS AND TASKS 
Student success at John McCrae means working together to meet challenges and to 
create success for all learners. Students face the challenge of meeting their 
responsibilities, completing work, and managing busy lives. Teachers face the 
challenge of preparing meaningful work, teaching in a way that engages students 
and assessing and evaluating to enhance learning. Mutual respect and a strong 
student-teacher partnership is the best means of achieving success.  Teachers will 
use a variety of proactive strategies to promote the timely submission of 
assignments. Teachers will regularly review and discuss what is “Academic Fraud” 
and strategies to avoid it. The following is John McCrae’s policy for late or missed 
tests and tasks: 
 
TESTS: 
In consultation with their teachers, students who miss a test administered during 
their regular classes will be given the opportunity to demonstrate their learning by 
completing the test in the “Missed Test Room” in the library at 7:45 a.m. on 
designated days. 
 

 
 
TASKS: 
In the event of a late, missed or skipped task: 

• the student will have an additional opportunity to demonstrate learning if, in 
the teacher’s professional judgment and in consideration of mitigating factors, 
there is not sufficient evidence or opportunity for them to meet the missed 
overall expectations; 

• the teacher will remind the student about the need to complete the 
assignment or test for evaluation;  

• the teacher will communicate with the parent(s) and/or guardian(s) to seek 
support for the completion of the assignment or test for evaluation;  

• the teacher will ensure that late and missed assignments used for evaluation 
are noted on the Learning Skills and Work Habits section of the Report Card.   

• subsequent to employing a range of aforementioned strategies and offering 
an additional opportunity to submit work, teachers may consider deducting 
marks as a consequence of late submission(s) if in the teacher’s professional 
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judgment, there is not sufficient evidence of the overall expectations. If the 
teacher is considering deducting marks as a consequence of the late 
submission of an assignment for evaluation, the teacher will communicate 
with school administration. 

• Teachers will take mitigating factors into account prior to considering this 
step. 

 
The following chart illustrates John McCrae’s policy regarding late, missed or skipped 
tasks:  

 
 
 

 

Student does not 
complete task by 
due date 

Student does not 
complete task as 
arranged above 

Intervention 1 
• Incomplete mark recorded as “I” for grades 9/10; 

teachers will use a placeholder code zero (Z) for 
grades 11/12 

• Parent contact 
• Teacher uses professional judgment to consider 

mitigating factors and to determine most appropriate 
alternate opportunity which may be arranged by 
either:  
• subject teacher  or 
• Student Success Team who assigns the student 

to the Student Success Centre to complete the 
missing task 

• All alternate opportunities must be recorded in 
the Student Success Centre Database for 
tracking purposes for student success 

Intervention 2 
• Student Success Centre Database updated and 

Administration consulted by referring 
teacher/SST/LST 

• Mark of “0” evidence recorded for grades 
11/12; “I” for 9/10 

• Parent contact 
• Teacher may recommend student to the Credit 

Rescue Program where appropriate 
• Insufficient evidence of learning could result 

in a failing percentage grade at the end of the 
semester 

• Teacher will use professional judgment when 
considering mitigating factors and the 
student’s demonstration of learning for the 
determination of a final grade.  
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DETERMINATION OR MARKS AND GRADES 
The evaluation of student learning is the responsibility of the teacher; it is solely 
based on individual performance, including performance within the group task, and 
must not include the judgment of the student or the student’s peers. 
 
Teachers will evaluate a student’s achievement of the overall curriculum 
expectations.  The final grade is based on the student’s more recent and most 
consistent levels of performance described in the Ministry curriculum documents.  
Achievement of learning skills (responsibility, organization, independent work, 
collaboration, initiative and self-regulation) will be determined and reported 
separately from the achievement of curriculum expectations. 
 
“A student who fails to demonstrate sufficient evidence of knowledge and skills based 
on the overall expectations of the course will receive an “I” indicating insufficient 
evidence for grades 9 and 10, or a failing percentage grade.  For grades 9 and 10, 
students who receive an “I” on the final report card, will not receive the credit but 
may be considered for credit recovery. 
 

 
 
ACADEMIC INTEGRITY  

• At the beginning of the semester in all classes, teachers will inform students 
of what are the behavioral and academic consequences of academic fraud.   

• Work that is plagiarized or is not the student’s original material will not be 
included among the evaluation evidence that is considered for grading 
purposes. 

• At John McCrae a program is in place in Grades 9 to 11 to teach all students 
good research and note taking skills, what constitutes academic fraud, and 
how to avoid it. 

• Fraudulent work provides “zero evidence” of a student’s knowledge or skills 
related to the expectations being evaluated.  A mark of zero will represent the 
student’s absence of that learning.   

• Where fraudulent work has been identified, the following consequences will be 
undertaken. The student will be required to complete an alternative 
assignment within the marking period to demonstrate achievement of the 
overall expectations.   

GRADE RESPONSE 
9 • Parents are notified 

• Disciplinary meeting with teacher and/or VP 
• Student to complete “Plagiarism/Academic Integrity Course” 

10/11 • Parents are notified 
• Disciplinary meeting with teacher and/or VP 
• Student may be asked to complete “Plagiarism/Academic Integrity 

Course” 
• Student is ineligible for school awards 

12 • Parents are notified (if student is under 18) 
• Disciplinary meeting with teacher and/or VP 
• Student may be asked to complete “Plagiarism/Academic Integrity 

Course” 
• Student is ineligible for school awards 
• Principal will not sign post-secondary scholarship applications 
• Staff will not provide reference letters 
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EXAMINATION/SUMMATIVE EVALUATION PROTOCOL 
(PLEASE NOTE: This section is currently under review. Until the policy is 
officially revised, the expectation is that this policy will be used.) 
1. Examinations and summative evaluations must be written on the scheduled date.  
2. Vacations and work commitments should be organized accordingly. 
3. Where a summative evaluation is a compulsory element of a course, satisfactory 

completion of the summative evaluation is necessary to obtain the credit. 
 
Students who do not complete the course examination and summative may have the 
credit withheld. The total value of the formal, written examination and the 
summative evaluation shall be determined by the appropriate Ministry guidelines. 
 
Examinations 

• Should examinations be postponed due to inclement weather, heating system 
or electrical breakdown, each day's examinations would be written one day 
later than originally scheduled. This could mean that examinations would 
carry over into the next week. Should this occur, it is expected that students 
would be available to write all of their examinations.  

• Students who miss examinations for medical reasons (accompanied by a 
medical certificate), or other reason deemed by the administration to be 
legitimate, will receive a report card mark based upon their term work. 

• Students who miss examinations for other reasons will be given a mark of 
'zero' on the examination. Travel plans do not constitute a legitimate reason 
for missing summative evaluations. 

 
Summative Evaluations 

• Scheduled summative evaluations that are postponed due to inclement 
weather, heating system or electrical breakdown would be completed one day 
later than originally scheduled. This could mean that summative evaluations 
would carry over into the next week. Should this occur, it is expected that 
students would be available to complete all of their summative evaluations.  

• Students who miss summative evaluations/presentations will be given one 
alternative opportunity outside the regular schedule to make up the 
summative evaluation. Travel plans do not constitute a legitimate reason for 
missing summative evaluations.  

• Students who miss summative evaluations, and are unable to attend the 
make-up date for medical reasons (accompanied by a medical certificate) or 
other reason deemed by the administration to be legitimate, will receive a 
report card mark based upon their term work.  

 
SCHOOL SECURITY 
The school is used by the public seven days a week.  The school, therefore, cannot 
assume responsibility for broken locks or locker contents. Students should not come 
to school with large sums of money or expensive personal belongings, including 
personal electronic devices. Bicycles brought to school must be secured at all times 
with a proper lock. Students must not leave money or valuables in the change 
rooms. The school and school board do not assume responsibility for the loss of 
property.  It is the responsibility of all students to help with school security. Students 
who suspect criminal activity should inform a member of the school administration.  
Confidentiality is assured.  
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SCHOOL RESOURCE OFFICER 
The School Resource Officer is available to advise and counsel students and to make 
presentations to classes.  The OCDSB's Safe School Policy outlines clearly the nature 
of incidents that will be reported to the School Resource Officer and the range of 
sanctions that will be exercised by the board of education. Some examples of these 
incidents include: possession of weapons, robbery, physical assault causing bodily 
harm, bullying, sexual assault, extortion, vandalism causing extensive damage, 
trespassing, verbal/physical assault.  
 

 
 
FIRE DRILLS 
We will conduct six drills annually. Everyone is to evacuate the building as calmly 
and as quickly as possible, using the exits assigned to each room, and proceed to the 
designated area.  

• Students are to leave the classrooms via the assigned exit route that is 
posted in every classroom. 

• Students are to remain with their class during the fire drill. 
• If in the hallway/washroom when alarm sounds, students should use the 

nearest exit. 
• Students are not to go to their lockers during a fire drill. 
• Students are to move away from the building and gather in the designated 

area. 
• During inclement weather, students will be directed to either the Walter Baker 

Centre or Jockvale E.S. 
Since John McCrae and the Walter Baker Centre are separate addresses according to 
the Fire Marshall, evacuation will occur dependent upon in which building the alarm 
sounds. When students are in the electronic study hall or the school section of the 
Library, evacuation will occur according to school policy. 
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EMERGENCY DRILLS 
It is standard procedure for the Ottawa-Carleton District School Board to practice 
emergency drills. Drills will be referred to as ‘SECURE SCHOOL’ or ‘LOCKDOWN’. The 
aim is to be prepared for emergency situations that may occur in a school. A 
lockdown or secure school will minimize accessibility to the school or rooms in the 
school, during a potentially dangerous situation. This will reduce the risk to staff and 
students.  If a drill is called, students must: 

• Stay calm. If not in a classroom, move quickly and quietly to the nearest one.  
• Listen for instructions from the teacher. 
• Do not leave the classroom under any circumstances unless directed by the 

teacher or Main Office. 
 

9-1-1 
 
STUDENT ACTIVITY FEE/YEARBOOK 
The voluntary school activity fee is $25. School activity fees will be used to supply a 
student agenda, to contribute to leadership and student council activities, to assist 
the athletics program, and to support at the Principal's discretion, other worthwhile 
student activities. If students choose to purchase a yearbook in September the cost 
of the yearbook will be discounted. Yearbooks sold later in the school year will cost 
more.  
 

 
 
STUDENT IDENTIFICATION CARDS 
It is necessary for every student at John McCrae S.S. to have a student identification 
card. This identification card is necessary for borrowing library material and for entry 
to student council activities. Student ID cards will be produced during the first week 
of school and a charge of $5.00 will be levied for a replacement card. 
 
TEXTBOOKS 
Textbooks are provided for students. Each textbook issued to a student is stamped 
with an issue number. Only the student to whom the book was originally issued will 
be given credit for its return. Students should mark their names in the textbooks 
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when they receive the book. Students are responsible for all textbooks issued to 
them. If a textbook is lost or damaged the student will be charged replacement or 
repair costs. 
 

 
 
LOCKERS AND LOCKS 
Lockers are the property of the school and as such the school reserves the right to 
inspect a locker without notifying the students.  If a student wishes to change the 
locker assignment, administrative approval is required. Students in a locker that has 
not been assigned to them run the risk of having their lock removed and the locker 
bolted.  Students withdrawing from school must remove the contents of their lockers 
at the time they complete the withdrawal papers.  All students must clear their 
lockers of belongings no later than the last day of examinations in June. After this 
date, the contents will be removed and usable items donated to charity.  
 

 
 
"18 YEAR OLD" POLICY        
Students who are 18 years of age are entitled to write their own notes. Students 
must see the Vice-Principal prior to receiving this privilege. Notes received from 
these students must contain valid reasons for absences. Parents of 18 year olds  
may be contacted, if a student has requested that her/his parents be authorized to 
act on her/his behalf in matters pertaining to the school.  
 
COMPUTER USE POLICY 
Students and parents/guardians should be aware that: 

• Any student account can be checked at any time. 
• The network is for academic use only. Games, chat programs, music and 

any other non-academic files will be deleted and access restricted. 
• Vandalism and hacking will result in an immediate school sanction and 

requirement to pay for damages. 
• Students are not permitted to use programs to circumvent the school 

board’s internet firewall. Use of these programs will result in an 
immediate school sanction. 
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APPROPRIATE USE OF TECHNOLOGY 
John McCrae recognizes the benefits that technology can bring to support student 
learning. The school supports and encourages responsible use of technology through 
the nine principles of digital citizenship. Users who are given access to the school’s 
technology, its electronic devices, or who use their own technology or personal 
electronic devices in the school’s learning or work environment are required to know 
and abide by the District’s policy (P.100IT Appropriate Use of Technology) and 
procedure (PR.622.IT Appropriate Use of Technology) to ensure that all technology is 
being used in a safe, legal and responsible manner. 
 
Learning and Technology Plan 
The Ottawa-Carleton District School Board’s learning and Instructional Technology 
plan will ensure that the District’s schools are connected and relevant. The school 
expects that its students will be able to access educational resources online and 
engage in learning through wireless networks. 
 
Digital Citizenship 
Students will use technology for educational purposes only. By accessing the internet 
while on school property or by logging in with a school login, students accept all 
terms and conditions of the appropriate use of technology policy and procedure. 
Students will demonstrate appropriate online conduct and manners. Students must 
follow security procedures and use District virus scanning software. Although the 
District uses a content filter, students may encounter inappropriate material. 
Students are required to report any inappropriate use of email, data or unauthorized 
technology or data to a teacher or administrator immediately.  Information created 
on the District’s network may be accessed and is subject to review.  Users will refrain 
from improper/unethical use of technology, including computer hacking, cyber-
bullying, and sending or receiving offensive pictures or materials. The Internet must 
not be used for any purpose that violates the school’s Code of Conduct or the 
Municipal Freedom of Information and Protection of Privacy Act. 
 
Personal Device Use 
The school encourages the use of personally owned devices such as laptops, handheld 
devices or peripheral devices, in the school’s learning or work environment under the 
terms and conditions of use outlined in the school’s procedure. Personal devices may 
not be used to record audio or video of people unless the user has been given express 
written permission to do so. The school’s Code of Conduct will apply to all electronic 
use as will the consequences. Personally owned devices used inappropriately to 
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access/produce or share unlawful materials will result in full investigation and 
necessary action will be taken. 
 
Consequences of Misuse 
If a user violates or fails to adhere to this procedure, one or more of the following 
consequences may occur: 

• Suspension or cancellation of use of access privileges; 
• Payment for damages and repairs; 
• Discipline under other appropriate Board policies, including suspension, 

expulsion, exclusion or termination of employment; or 
• Civil or criminal liability under other applicable laws. 

 

 
 
PERSONAL ELECTRONIC DEVICES 
At John McCrae we believe in learning to balance two important aspects of personal 
electronic devices.  

 
1) Personal electronic devices can sometimes be used to enhance the learning in 

a classroom; and, 
 

2) Students need to learn how to exercise good judgment in determining 
appropriate and respectful use of their electronic devices in different contexts.  

 
At specific times and at the teacher’s discretion, students may be permitted to use 
their personal devices as part of a lesson.  Each teacher will define appropriate use in 
their classroom, and guidelines for use will be clearly communicated to students and 
parents.   
 
However at all other times, personal electronic devices must be turned off and stored 
out of sight.  This rule applies during class times, including in washrooms and 
hallways.  If a student does not adhere to this policy, consequences may include the 
temporary confiscation of a student’s device or the student’s loss of privilege to use 
electronic devices in the context of classroom learning. 
 
This policy shall be read and interpreted in accordance with the SCHOOL BOARD 
POLICY P.100.IT 
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DRESS CODE 

 
 
 
SMOKING 
Smoking is not permitted on school property. This is a policy mandated by the 
Government of Ontario and the Ottawa-Carleton District School Board. Students who 
do not comply will receive a formal warning and a letter will be sent home to 
parents. On the second occasion, an automatic suspension will be imposed. On the 
third occasion or at any time, the Department of Health may issue a fine as per 
provincial law. Smoking for students of age is only permitted in the designated 
smoking area before school, during travel breaks, during lunch and after school. 
 

 
 
PARKING 
Parking spaces on John McCrae property will be restricted to school staff and visitors. 
Limited parking spaces are available for student parking in the Fable Street parking 
lot. The Jockvale E.S. and Ruth E. Dickinson Library parking lots are out-of-bounds 
for student parking. 
 

 
 
FOOD SERVICES 
Sachi’s Café and Bistro is the food provider for both John McCrae and the Walter 
Baker Centre. It will be open from 7:00 a.m. until 9:00 p.m. daily. The general 
public, students and staff will use the food court jointly during its daily operation. As 
a result, an exemplary code of behaviour will be enforced at this facility. 
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WALTER BAKER CENTRE 
The use of the Walter Baker Centre by students has been negotiated with the City of 
Ottawa. Both the city and school have a code of behaviour for patrons and students. 
School procedures for monitoring student attendance during class time will be shared 
with the city. Students present in the Walter Baker Centre during scheduled school 
time will be expected to remain in the main common area. The rest of the facility is 
out of bounds (hockey hall and first floor area) except when teachers are utilizing the 
facilities with a class. Expectations of all students/patrons are consistent within the 
entire facility. Students are not permitted in Walter Baker at lunch, as per a request 
by the city.  
 

 
 
ASSEMBLIES 
Assemblies are staged regularly to enhance learning opportunities and to promote 
school pride, a sense of community and Bulldog spirit.  Attendance is compulsory 
and students are assigned seats with their class and teacher.  Students who are late 
may not be admitted into the venue. Students are expected to behave in a mature 
respectful manner in all assemblies. In order to ensure successful assemblies, 
students are to follow the following instructions: 
• Go quickly and directly to assigned seating and remain seated until the assembly 

has officially ended. Sit appropriately with feet on the ground. 
• Out of respect for the performers, do not leave to use the washroom. If needed, 

use the washroom before going to the assembly. 
• Listen and focus on the speaker and presentations. Show appropriate, positive 

appreciation by applauding and cheering at the appropriate times. Refrain from 
making noise, talking, banging seats, or talking back to speakers/performers. 

• Food and drinks are not to be brought into the venue.  
 

 
 
 



 24

PERFUMES, COLOGNE, SCENTS 
Many students and staff are very sensitive to perfumes, cologne and scents. 
Students must refrain from the use of these products to ensure that members of the 
Ridgemont HS school community are not adversely affected by the scents.  
 

 
 
MEDICAL EMERGENCIES 
In the event of a medical emergency involving a student at school, measures will be 
taken to ensure that the student receives appropriate first aid. Every effort will be 
made to contact the parent immediately, but if parental or designated emergency 
contact fails, the Administration will take such action as is deemed appropriate. 
Parents and students must ensure that the school is aware of medical conditions of 
students. Also, the name and phone number of an emergency contact must be 
provided to the school, to be kept on file.  
 
Students who are ill and wish to go home must sign out in the main office. If the 
student is under 18 years of age, parental/guardian permission will be obtained 
before release the student. 

 
 
 
SCHOOL (PARENT) COUNCIL 
School (Parent) Council meets regularly throughout the year.  All parents and 
guardians are welcome and encouraged to attend. Through its activities the council 
provides additional opportunities for parents and the community to be more directly 
involved in providing advice to the administration of the school. Visit the School 
Council’s page on the school’s website for regular updates. 

 
 
 



 25

SKATEBOARDS, ROLLERBLADES & BALLS 
Recreational/transportation items must not be used inside the school building. 
Skateboarding is not allowed at the front of the school building. Skateboards and 
rollerblades must not be carried to class, library, cafeteria or any other room. They 
must be stored in the lockers.  
 

 
 
THEFT AND VANDALISM 
Students must take pride in their school and respect the building and grounds of 
John McCrae Secondary School. Vandalism and theft of property belonging to the 
school, staff, or fellow students is not permitted and will be addressed by the 
administration. Students who have been victimized by such acts or are aware of such 
acts should immediately report it to the main office. Theft reports are available in the 
main office for this use. Students who become aware of such activities within the 
school should report this information to a staff member in order to safeguard John 
McCrae’s safe and secure learning environment. 
 

 
 
VISITORS 
Visitors on official school business are welcome to report to the main office to sign 
in..  A visitor must have permission from the school administration to be on the 
property. Persons who do not comply with this rule will be treated as intruders and 
may be charged under the Trespass to Property Act. 
 
Students are at school to study, to participate in classes, to interact with their 
classmates, and to participate in extracurricular student activities.  It is not 
appropriate for students to invite friends, relatives, or observers to visit classes or 
the school or to enter the school for social reasons. 
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School Life at John McCrae 

Be a Great Bulldog!     Be involved!   Have a voice! 
LINK CREW 

 
The Link Crew Grade 9 orientation and transition program is designed to both 
welcome and support grade nines by assigning them a senior student Link Leader as 
a mentor during their first year of high school. Built on the belief that students can 
help students succeed, Link Crew trains Grade Eleven and Twelve students to be Link 
Leaders. The Link Leader is a responsible older student who is a positive role model, 
possesses leadership qualities, is kind and most importantly, has a desire to give 
back to his/her school community. Following are the goals of the Link Crew Program 
at John McCrae: 

 
For Grade Nines 

• To increase academic success through support of peers 
• To expose students to a variety of individuals at our school in positive 

situations 
 
For Link Leaders 

• To empower Grade Eleven and Twelve students as 
role models for Grade Nines 

• To develop leadership skills in students within the 
school 

 
For Everyone 

• To allow successful older students to pass on positive traditions to younger 
students 

• To teach students that by working together they can be successful and enjoy 
one another 

• To help create a supportive and positive culture at John McCrae 
Secondary School 
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INTRAMURALS 
 
The intramural program at JMSS is a lunch time program where students can 
participate in a wide range of sporting events. The schedules are organized by our 
Athletic Council and games are refereed by these students as well. 

 
Students are able to sign up either as individuals or with their friends as a team. 
 
The sports we offer include basketball, badminton, volleyball, dodgeball and floor 
hockey. These sports are offered at both the competitive and recreational level to 
ensure that there is a place for everyone. 

 
  
 
 
 
 
 
 
 
 

 Staff vs Student Challenge Cup                                                   Our Mascot 
 
 

 
 
 
 

HIGH PERFORMANCE ATHLETE PROGRAM 
 
The High Performance Athlete Program is designed for committed athletes interested 
in maximizing their athletic potential while maintaining a high academic standing.  
Offered here at John McCrae Secondary School, which is connected to the Walter 
Baker Community Centre, the program gives students access to excellent sports 
facilities, ice rinks, squash courts, pools, and a fitness centre. 
 
For more information contact Mr. Barnabe in Student Services. 
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ADVANCED PLACEMENT (AP) OPPORTUNITIES 
 
The Advanced Placement Program enables students to pursue university level studies 
while in secondary school.  Based on their performance on rigorous AP Examinations, 
students can earn university credit, preferred placement at a university, or both.  AP 
is an excellent opportunity for students who have demonstrated their ability to 
handle a difficult course load.  It is not for everyone, as the extra work is very 
demanding and largely independent. 
In Advanced Placement Courses, students work on an extended course curriculum 
which goes beyond that required by the Ministry of Education for Ontario credits. It is 
important to note however that all students must earn Ontario credits to graduate, 
so students in the extended courses have the same tests, projects and examinations 
as those students who are not attempting AP.  The AP extended learning is evaluated 
by the writing of the AP Examination in May, which is evaluated externally by the AP 
College Board.   
Although AP began in the United States and has its examinations set by the “College 
Board” based there, it is has gained worldwide recognition similar to the 
International Baccalaureate Program.  All universities in Canada accept the program 
for recognition for credit and/or placement.  For more information on university 
acceptance, please refer to the AP web-site at: www.ap.ca. Click on AP policies and 
Canadian Universities to obtain information on individual university acceptance of AP 
credits.  Please explore the AP web-site for additional information.   
 
John McCrae offers seven AP opportunities: 

• Calculus 
• Chemistry 
• French 
• English 
• Economics 
• European History 
• Studio Art 

For more information contact Kristin Barbour, the program coordinator. 
 
 
 

SPORTS & CLUBS 
 
John McCrae Secondary School has a variety of diverse clubs and initiatives as well 
as an assortment of interscholastic sporting activities in which students can partake. 
All sports and clubs provide JMSS with opportunities to further engage with the 
school in a positive manner while having a great time. 
 
For a complete list of the sports and clubs available at JMSS, go to our website at 
www.johnmccrae.ca 
 
Coaches sacrifice personal time to teach and enrich the lives of our young 
student/athletes. In return, student/athletes must commit to help achieve the team 
goals. If this commitment is not fulfilled, a one year withdrawal from ALL 
interscholastic competition will be imposed. A tribunal will determine the validity of 
the withdrawal. 
 
As representatives of John McCrae, student/athletes and fans are expected to 
maintain a high standard of behaviour and decorum at school and in the community. 
During home games a staff member must be present during the duration of the 
event in order for fans to be permitted to support the team. Fans must cheer in a 
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positive and respectful manner. Inappropriate behaviour on or off the field of play 
will be dealt with according to school policy.    
 

 
 
INTERSCHOLASTIC PARTICIPATION FEE 
An Interscholastic Participation Fee will be applied to athletes for each sport that 
they play. This fee will reflect the cost of league fees, uniforms, transportation and 
equipment. Athletes who have not paid will not be eligible to compete. 
Note that fees will not be refunded once the team has been established. 

 

 
 
 
 
STUDENT CODE OF BEHAVIOUR 
John McCrae Secondary School is a community school where a positive learning 
environment is promoted through our Student Code of Behaviour. 
 
Respect, Civility and Responsible Citizenship 
All school members must: 

• respect and comply with all applicable federal, provincial and municipal laws 
• demonstrate honesty and integrity 
• respect differences in people, their ideas and opinions 
• treat one another with dignity and respect at all times and especially when 

there is a disagreement 
• respect and treat others fairly, regardless of their race, ancestry, place of 

origin, colour, ethnic origin, citizenship, religion, gender, sexual orientation, age 
or disability 

• respect the rights of others 
• show proper care and regard for school property and the property of others 
• take appropriate measures to help those in need 
• respect persons who are in a position of authority 
• respect the need of others to work in an environment of learning and teaching 
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YOUTH RESOURCE LIST 

Artist: Haley Liberty 
   (Student 2014) 

 
Al-Anon and Alateen 
613-860-3431 
www.al-anon.alateen.org 
Youth who help youth; a 
self-help and support 
group for families and 
friends of alcoholics. 
 
David Smith Youth 
Treatment Centre 
613-594-8333 
www.davesmithcentre.or
g 
Dedicated to helping youth overcome 
their dependency on drugs and 
alchohol. A full range of treatment 
programs are available. All programs 
are offered at no charge to the clients. 
 
Distress Centre of Ottawa 
613-238-3311 
www.dcottawa.on.ca 
24 hour confidential, free telephone 
counselling and crisis intervention 
 
Kids Help Phone 
1-800-668-6868 
www.kidshelpphone.ca 
 
Nepean, Rideau and Osgoode 
Community Resource Centre 
613-596-5626 
Counselling services, housing 
information, legal services 
 
Planned Parenthood 
613-226-3234 
www.ppottawa.ca 
Personal, confidential 
 
Rideauwood Addiction and Family 
Services 
613-724-4881   
www.rideauwood.org 
Individual counselling, group therapy 
and recreational activities for teens 

experiencing problems with 
substance abuse and 
dependency. 
 
Robert Smart Centre 
613-728-1946 
Hotline: 260-2360 (24 hours) 
Counselling services, short-
term stabilization stays (1-5 
days) 
 
Sexual Health Centre 
613-234-4641 

Personal, confidential walk-ins. 
Satellite clinics: 
South Carleton Sexual Health Clinic - 
Monday 11-2:30 
Sir Robert Borden Sexual Health Clinic 
– Thursdays 2:30–4:30 
 
 
Young Men’s Emergency Shelter 
613-907-8975 
Young Women’s Emergency 
Shelter 
613-789-8220 
After Hours: 613-562-3004 
shelter@ysb.on.ca 
 
Youth Net, CHEO 
613-738-3915  www.youthnet.on.ca 
A mental health promotion program 
run for youth by youth. 
 
Youth Services Bureau of Ottawa, 
West End Services 
613-722-4591   www.ysb.on.ca 
Counselling services, sexual health 
information, housing assistance 
 
YSB Downtown Services and Drop-
In 
613-241-7788 
Counselling for youth who may not be 
ready to engage in formal counseling. 
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